Welcome

Ths new detter s brought to you by Padine Wikes of
Atzpatrick Wikes & Co and Coin J Smith of CJS
Accourting Sewices. Ou aim is to provide you with
some important information from ou two areas of
epertse, namely HR and employment low, and
accounting. We hopey oufindthe cortent wseful,

Arey our ookkeeping and accourts gettingy ou dowvn?

PAYE / NI End of Year P35

As the Tax year end has now just passed, anybody with
employees will be all ftoo aware o the P®» they have
been senl. You reed to make sue that the completed
P35 together with associated P14’s and other forms as
necessary are submitted NOT LATERTHAN 19 MAY 2008.

Stict pendties are in place by HMRC to make sure this
deadine s kept. For every morth you ae late the
Revenuewil hit y ouw ith €£100!

Not dble dates reldingto P35 are:

* 19 Apil - Find payment for PAYE/NI formonth 12

« 19May - Find submission date for P35 ond
associated forms

« 31 May - P60's needto be distiburedtoall
employees not Iater thon this.

CJS Accourting Services dfers payroll bureau servces,
and an on-line swmission option. Should you take the
on-line suwmission option and file on time, you will
receive arefund from HMRC of £100Iater in the year

Regards, ColinJ Smith
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Workers from Abroad

£10000 fine for taking on just oneillegal worker
Certdn documents, including a Driving Llicence,
permarert N number, an abbreviated Birth Certificate
w hich does nad hav e detail of at least one ofthe holders
parents, or a CS Certificate will not provide youw ith an
excwe! Do YoU havethe proper process?

Ao any comparny w ishing to toke on an individud on a
w ok permit or gpply for an extersion fa an individual to
theirexistingwork permit, must be licersed as a Sporsor.
Areyou applying for alicence??

Corporate Manslaughter

The offence looks at thew ay inw hich an organisation’s
actiities were managed or aganized so wil look af
managemert systems and practices, and w hether an
adequate stondard of care was applied to the fatal
actity. A substartial part of the faling mwt have
occured af a seniad manager level They wil ako
condder wider cuffurl ksues within the orgonization,
such os aftitudes or practices that tolerated health &
Safety breaches. Can YOUR business stand the scrutiny?

Information & Consuliation

More than 80 emgdoyees and stil no wokforce

agreement inplace? Then perhaps the £75,000 penalty
wont affect YOUR cahflov. If i might, then corsider
giving us a cdlto get t sorted.

Sex Discrimination & Harassment

An employ er now hos a responsibility to seek to protect
an employee from persistent third paty harcssment —
w hich could mean Suppliers.

Directors’ Duties

There is a new low whchsets out Directors” duties to the

comparny. They are naw under a duty to:

* Actwithintheir powers

» Promotethe success ofthecompary

* Exercise independent judgemert, reasonablecare,
skill and dligence

» Avoid corflicts of irterest

* Not accep benrefits fromthrd parties

¢ » Declare irterests inproposedtransactions.

Under the duly to promote the success of the compary,

directors must hav e regardto:

« The consequences of a dedsion

« Acting faily as between shaeholdes

+ Theinterests of company enployees

* Reputationfor highstandards of business conduct

« The impad of operatiors oncommunity &
ervironment

« Fostering buwsiness relationships.
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The Future...

...Minimum Wage Increase

As of 1 October 2008, the adulf ratew ill rise rom £5.52 to
$5.73, andthe rate for 18-21 year dcsw ill ircrecse fom
CA.60t0 £A4.77.

Do you pay under the Nafional Minmum Wage? Fom
October, the Governmert s thirking of infroducing
wnlimitedfines forthose they catch out.

Couldthisbe YOU?

...Extended Rights for Women

on Additional Maternity Leave
FFom October 2008, women on Additional Maternity
leave gdn extended rights inthat they will
enjoy benrefits such as a comparny cor or
laotop for the ful 52 weeks of their
Maternty leave tecawe deprivation of
the berefit wil amout to sexud
dscrimindion.

Fitzpatrick Wilkes & Co

Atzpatrick Wikes & Co specidise in helping smualler
companiess who have limted Human Resources in
establishing processes which wil proted you fom
employment problens. By helping you to implement
them propery, by adviing you, and keeping you
wodatedw ith the marny legd requremernts surrounding
employmert, w e can help protect your compary, and
your profits.

Do you have the correct documenis and procedures in
place?

Do you have a recruitment process for interviewing
candidates?

Do your employees have aContrad of Employment?

Do you have aStaff Handbook?

We can provide you with these and nore.

Ifyouw odd be interestedin findingout if y ou have any
gaps inyour processes, plecse contact us to arrange for
aFREE HRAudIt.
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Tax Return Deadline Changes
The deadline for the elIf assessment 2007-08 Tox Retuns
remairs at 31 January 2009. How ever it should be noted
that this will only now cpply to online submisions. Al
ofther Tax Retuns must e submitted by 31 October 2008
AND only on HMRC issued Retuns. Conputer generated
pape Returns are no longer acceptable

It is STRONGLY ADVBED tha to guaantee avoiding
pendties, all information relevart to 2007-08 Refturrs is
sent fo CJS Accounting Services NOT LATER THAN the
following dates:

» Papersubmissiors: recorasto CJSby 1 September "08
*  Online submissiors: recordsto CJSby 1 December '08

Referrals

Due to numeaow cortacts via netw oking events, | find
myself offering referrds in dl sorts of aecs. Whether
banks, buides, IT support and many nore, having other
peogdes’ bwiness cards and ledflets is proving a bonus to
my av n bwiness. | have recently leamt a good lesson,
that getting out of the office and meeting os mary
peopde as passible, hcs definitely increosed my cortacts;
oppatunities and uffinrotely my turnover and profit! CJS

CJS Accounting Services

Doesyour bwiness needto savetime a tax?Would it be

beneficialto increcseits profits? Ifyou canansweryesto

any ofthese poirts then you may find a benefitw ith CJS

Accourting Services.

=  Fees too high

=  Your accourtart istoo far aw ay for practicalty

= Youcanrever get holdofthe persony ouw at to
speak to af your accountants?

CJS Accounting Serviges is situaed at Hay nes (south of

Bedford) andat Britamia Howein Luton It serves

Bedfordshire aond surounding aecs for dlyour

accounting and bookkeepingrequirerrerts, andhas

beentradingsince 1992,

CJS Accounting Services provides:
= Bookkeeping (manudal, = Corporation Tox
computersed or Soge) = Personal Toxation

= Wages and PAYE = Self-Asessment Tox
(manual, or Sage) Returs

= Accourts = VATReturrs

= Sole Traders = Business Start Ups

= Patnershis = Maryother financial

= Limited Companies maftters.

For apersond referrd pleose contact Pauline Wikes.
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